PROTECTION DISTRICT

«1) FRESNO COUNTY FIRE

Honor, Integrity, Cooperation & Professionalism

MEMORANDUM

Date: June 18, 2025
To: Board Directors

Attn: John Arabian
President

From: Fire District Staff

Subject: Automotive Technician Position

BOARD OF DIRECTOR’S BRIEFING PAPER

ISSUE:

Staff is asking the Board of Directors to authorize the addition and
implementation of a new Automotive Technician position to support the fleet
shop operations. In addition, Policy 1007.4.1 (Full time Regular District
Employees) should reflect the increase in counts and be adopted into Lexipol
(see supplemental attached). Staff is also asking to advertise and fill the
Automotive Technician position

BACKGROUND:

Over the last few years, the District has made several changes to centralize vehicle
maintenance and fleet operations at the fleet shop. We have seen immediate
improvements on several fronts, with better maintenance tracking and reliability of
fleet vehicles. However, as the fleet continues to grow and demands increase, the
effectiveness of this process has plateaued. This has created several negative
impacts, including increased maintenance backlogs, reduced vehicle availability,
and added strain on current personnel.

Though centralizing the fleet shop has improved overall operations and reduced
vehicle downtime, the workload has now outpaced available staffing. During
periods of high call volume and increased demand for vehicle readiness, the lack of
dedicated staff has caused delays in preventative maintenance and repairs.
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DISCUSSION:

Staff has identified the need to hire one Automotive Technician. The addition of an
Automotive Technician position will directly address the workload imbalance and
help ensure critical fleet vehicles are available and safe for response.

Staff anticipates an annual salary cost of approximately $52,000 for this position.
This cost is expected to be covered by the reduction of the Office Assistant
position/ Board Clerk that was assigned to the Training Center. This position will be
critical in maintaining fleet readiness and minimizing impacts on response
capabilities.

ALTERNATIVES:
1. Make no changes at this time.
2. Propose developing a different wage range than proposed.
IMPACTS (Consider potential consequences related to each of the following areas of
concem for proposed alfernatives):
Fiscal — require approval of a salary of $52,000.

Operational —Increase in reliability and availability of the District’s fleet
vehicles for emergency response and routine operations.

Legal — No known impacts

Labor - No known impacts

Sociopolitical - No known impacts

Policy — Updates the current policies related to personnel positions

X Health and safety - Reduced workload on existing fleet shop personnel,
irr;ggl\gr\g the health and wellness of staff and ensuring vehicles are safe and

XI Environmental - No known impacts

Interagency - No known impacts
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RECOMMENDATION:

Staff is recommending that the Board of Directors approve the addition and
implementation of a new Automotive Technician position. In addition, Policy
1007.4.1 (Full time Regular District Employees) should reflect the increase in
counts and be adopted into Lexipol (see supplemental attached). Staff is also
asking to advertise and fill the Automotive Technician position. It is also
recommended that any Board Member make a motion to allow the Chief or his
Designee to move forward with the hiring process.

APPROVED:

== g b8 /o

/Jerer/niah Wittwer, Division Chief " Date
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=l

Working Title of Position
Automotive Technician

- Division and/or Subdivision
Fresno County Fire e
= Protection District Location of Headquarters

Sanger

POSITION ESSENTIAL FUNCTIONS Class Title of Position

DUTIES STATEMENT Automotive Technician
Position Number
N/A

Effective Date
Page1of2 | july 1, 2025

Effective on the date indicated, the employee assigned to the position identified above performs
the following duties and responsibilities.

Under the general supervision of the Fleet Manager (Forestry Equipment Manager - FEM), the
Automotive Technician (AT) is responsible for performing advanced and complex tasks in the
diagnosis, installation, modification, and repair of fleet vehicles and equipment to meet the
operational needs of the Department.

The AT performs a wide variety of tasks invalving the inspection, diagnosis, and repair of light
vehicles and related equipment at the Fresno County Fire Fleet Shop. Work involves
independently reading and interpreting complex manufacturer manuals and repair guides,
applying knowledge of current vehicle technology and safety standards, and performing
detailed installations and modifications with minimal supervision.

Key responsibilities include advanced equipment installation and modification by disassembling
and modifying original manufacturer vehicle components to install specialized and highly
technical emergency equipment, such as lights, radios, and specialized gear. The AT will
perform detailed equipping of standard, pool, specialty, law enforcement, and heavy equipment
vehicles in accordance with departmental standards, ensuring that installations do not interfere
with vehicle safety systems such as airbags and restraints, and maintaining full vehicle
operability.

The AT will also conduct journeyperson-level troubleshooting of electrical and mechanical
systems using test lights, digital/analog amp meters, scanners, and wiring schematics,
diagnosing and repairing installation and operational issues to ensure reliable fleet vehicle
performance.

Preventative maintenance and servicing duties include performing regular preventative
maintenance on fleet vehicles such as oil changes, fluid checks, brake servicing, and tire
rotations, mount and balance tires of various sizes using appropriate equipment as well as
tracking and documenting maintenance to ensure vehicle reliability and compliance. Fabrication
and wiring tasks involve conducting light fabrication tasks, removing, modifying, and reinstalling
OEM components (roof liners, seats, trim pieces, flooring) to facilitate specialized equipment
installation, and utilizing advanced knowledge of electronics and wiring schematics to install
and troubleshoot new electrical systems.

*These are the essential functions for this position. Essential functions are those functions that the individual who holds
the position must be able to perform unaided or with the assistance of a reasonable accommodation.

Job qualifications and/or conditions of employment: Valid California Class C License.

"We have discussed this document in its entirety and understand the duties of this position."

Employee Signature

Date Supervisor Signature Date

Personnel use only

O Posted to Directory

Initials and date




Fresno C ounty Fire protection District
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT
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Percentage of Time
Required

Effective on the date indicated, the employee assigned to the position identified above performs
the following duties and responsibilities.

. Additional responsibilities include assisting with ordering, receiving, and tracking of parts and
supplies, using fleet management software and spreadsheets to maintain inventory records,
and safely operating and transporting vehicles using flatbed trailers, pickups, and semi-trucks
while ensuring proper tie-down and loading procedures. The AT will also provide clear,
systematic updates to supervisors regarding work progress, status of vehicles, and equipment
readiness, and will professionally communicate with supervisors, team members, and vendors
through various channels including email, written responses, text messages, and in-person
interactions.

The AT will help maintain a clean and safe working environment, including janitorial and light
grounds maintenance tasks as needed in the fleet shop and surrounding areas. Additional
duties may include providing logistical support for special projects, or other district functions as
assigned by the Fleet Manager.

The position may require working long hours, weekends, and/or in hazardous conditions or
locations. This position is one level below a Heavy Equipment Mechanic within the Fleet Shop
and requires advanced mechanical, electrical, and fabrication knowledge to ensure the
reliability, safety, and operability of all department vehicles and specialized equipment.

*These are the essential functions for this position. Essential functions are those functions that the individual who holds
the position must be able to perform unaided or with the assistance of a reasonable accommodation.

Job qualifications and/or conditions of employment;

"We have discussed this document in its entirety and understand the duties of this position."

Employee Signature

Date Supervisor Signature Date

Personnel use only

[ Posted to Directory

Initials and Date




Fresno County Fire Protection District

Policy Manual

Schedule C Employee Salary and Wage Ranges

1004.1 SCOPE AND PURPOSE
To provide Fresno County Fire Protection District Administration with guidelines regarding wage

ranges for approved Schedule C positions.

1004.2 POLICY

1.

This policy shall apply to all Schedule C employees of the District as described in the
Personnel Positions Policy.

Employees must be hired at a wage level within the range for the position, normally
at the minimum wage within the range, except where a higher wage level is justified
in the District’s discretion due to experience or other factors.

Employees will have their performance reviewed annually, in or about October of each
year.

In conjunction with the performance review, each employee’s compensation will be
reviewed on an annual basis.

Annual wage increases are not guaranteed, but are in the District's discretion
considering individual performance and the District's financial condition. Wage
increases shall not exceed 5% per year, but under no circumstance shall an employee
wage increase beyond the maximum wage for the employees' position.

1004.2.1 WAGE RANGES
The salary and wage ranges are defined in the Schedule C Employee Salary and Wage Ranges

Attachment:

See attachment: Schedule C Employee Salary and Wage Ranges Attachment 6 _11 25.pdf

Copyright Lexipol, LLC 2025/06/11, All Rights Reserved. ***DRAFT*** Schedule C Employee Salary and Wage
Published with permission by Fresno County Fire Protection Ranges -1

District



Policy Manual

Attachments
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Attachment

Policy Manual

Schedule C Employee Salary and
Wage Ranges Attachment 3_19 25.pdf
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FORNIA DEPA“TMENT
cAUETRY & FIRE PROT,
FoﬂEST EQTIQ"

PROTECTION DISTRICT 210 South Academy
Avenue
Sanger, California 93657
Telephone: (559) 493-4300
Fax: (559) 875-8473

POLICY NO.: 1004
SUBJECT: Schedule C Employee Salary and Wage Ranges
REVISION DATE: 03/19/2025
EFFECTIVE DATE: 03/20/2025
Administrative Analyst Hourly Annual
Minimum Wage $30.00 $62,400
Maximum Wage $38.29 $79,640
Administrative Assistant Hourly Annual
Minimum Wage $20.00 $41,600
Maximum Wage $24.31 $50,565
Administrative Officer Hourly Annual
Minimum Salary $47.45 $98,700
Maximum Salary $60.56 $125,965
Emergency Fire Dispatcher | Hourly Annual
Minimum Wage $25.00 $52,000
Maximum Wage $28.94 $60,197
Emergency Fire Dispatcher Il Hourly Annual
Minimum Wage $27.56 $57,330
Maximum Wage $31.91 $66,367
Emergency Fire Dispatcher lll Hourly Annual
Minimum Wage $30.39 $63,206
Maximum Wage $38.78 $80,669
Equipment Services Assistant Hourly Annual
Minimum Wage $20.00 $41,600
Maximum Wage $28.14 $58,535
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Facility Repair Coordinator Hourly Annual
Minimum Wage $28.00 $58,240
Maximum Wage $35.74 $74,331
Fleet Services Technician Hourly Annual
Minimum Wage $28.00 $58,240
Maximum Wage $35.74 $74,331
Fire Inspector Hourly Annual
Minimum Wage $25.41 $52,858
Maximum Wage $30.89 $64,246
Fire Inspector, Senior Hourly Annual
Minimum Wage $32.44 $67,475
Maximum Wage $39.43 $82,016
Fire Inspector, Part-Time/Temporary Hourly Annual
Wage $18.00 $37,440
Heavy Equipment Mechanic Hourly Annual
Minimum Wage $28.00 $58,240
Maximum Wage $35.74 $74,331
IT Administrator | Hourly Annual
Minimum Wage $28.85 $60,008
Maximum Wage $36.82 $76,588
IT Administrator Il Hourly Annual
Minimum Wage $38.66 $80,415
Maximum Wage $49.34 $102,627
Special Projects Analyst (Part-time) Hourly Annual
Wage $27.00 $42,120
Staff Accountant Hourly Annual
Minimum Wage $27.00 $56,160
Maximum Wage $32.82 $68,263
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Wage Ranges Attachment 6_11 25.pdf
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FORNIA DEPAHTMENT
RY & FIRE PROTEA. OF
FDHEST Echu"

PROTECTION DISTRICT 210 South Academy
Avenue
Sanger, California 93657
Telephone: (559) 493-4300
Fax: (559) 875-8473

POLICY NO.: 1004
SUBJECT: Schedule C Employee Salary and Wage Ranges
REVISION DATE: 06/18/2025
EFFECTIVE DATE: 06/19/2025
Administrative Analyst Hourly Annual
Minimum Wage $30.00 $62,400
Maximum Wage $38.29 $79,640
Administrative Assistant Hourly Annual
Minimum Wage $20.00 $41,600
Maximum Wage $24.31 $50,565
Administrative Officer Hourly Annual
Minimum Salary S47.45 $98,700
Maximum Salary $60.56 $125,965
Automotive Technician Hourly Annual
Minimum Salary $25.00 $52,000
Maximum Wage $31.91 $66,366
Emergency Fire Dispatcher Il Hourly Annual
Minimum Wage $27.56 $57,330
Maximum Wage $31.91 $66,367
Emergency Fire Dispatcher I Hourly Annual
Minimum Wage $30.39 $63,206
Maximum Wage $38.78 $80,669
Equipment Services Assistant Hourly Annual
Minimum Wage $20.00 $41,600
Maximum Wage $28.14 $58,535
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Facility Repair Coordinator Hourly Annual
Minimum Wage $28.00 $58,240
Maximum Wage $35.74 $74,331
Fleet Services Technician Hourly Annual
Minimum Wage $28.00 $58,240
Maximum Wage $35.74 $74,331
Fire Inspector Hourly Annual
Minimum Wage $25.41 $52,858
Maximum Wage $30.89 $64,246
Fire Inspector, Senior Hourly Annual
Minimum Wage $32.44 $67,475
Maximum Wage $39.43 $82,016
Fire Inspector, Part-Time/Temporary Hourly Annual
Wage $18.00 $37,440
Heavy Equipment Mechanic Hourly Annual
Minimum Wage $28.00 $58,240
Maximum Wage $35.74 $74,331
IT Administrator | Hourly Annual
Minimum Wage $28.85 $60,008
Maximum Wage $36.82 $76,588
IT Administrator Il Hourly Annual
Minimum Wage $38.66 $80,415
Maximum Wage $49.34 $102,627
Special Projects Analyst (Part-time) Hourly Annual
Wage $27.00 $42,120
Staff Accountant Hourly Annual
Minimum Wage $27.00 $56,160
Maximum Wage $32.82 $68,263
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Fresno County Fire Protection District

Policy Manual

Personnel Positions

1007.1 PURPOSE AND SCOPE
The purpose of this policy is to establish a comprehensive list of all employee positions and their
associated classification specifications within the District.

1007.2 POLICY

It is the policy of the Fresno County Fire Protection District to obtain District Board of Directors
approval for all full-time, part-time and part-time on-call District employee positions. All District
positions will have a classification specification.

1007.3 PROCEDURE

The District Board of Directors and the Fire Chief will direct the development and maintenance of
the classification specifications. The descriptions will detail the unique duties and responsibilities
of each assignment.

Position descriptions should be considered living documents and should be reviewed and
evaluated for maodification. This should occur at least annually and any time duties or expectations
of a specific position substantially change.

1007.4 PERSONNEL POSITIONS
The Fresno County Fire Protection District Board of Directors has approved the following
personnel positions as full-time or part-time employees of the Fire District:

1007.4.1 FULL-TIME DISTRICT EMPLOYEES

. Administrative Analyst (1 position)

. Administrative Assistant (3 positions, Protection & Planning, Training,
Headquarters, or shop)

. Administrative Officer (1 position)

. Emergency Fire Dispatcher | (Not to exceed 7 6 positions in any combination of
the Emergency Fire Dispatcher classifications including Schedule A Communications
Operator)

. Emergency Fire Dispatcher Il (Not to exceed 7 6 positions in any combination of
the Emergency Fire Dispatcher classifications including Schedule A Communications
Operator)

. Emergency Fire Dispatcher Il (Not to exceed 7 6 positions in any combination of
the Emergency Fire Dispatcher classifications including Schedule A Communications
Operator)

. Equipment Services Assistant (2 positions)

. Facilities Repair Coordinator (1 position)

Copyright Lexipol, LLC 2025/06/11, All Rights Reserved. ***DRAFT*** Personnel Positions - 1
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Fresno County Fire Protection District

Policy Manual

Personnel Positions

. Fire Inspector (3 positions)
. Senior Fire Inspector (1 position)
. Fleet Services Technician (1 position)

. Automotive Technician (1 position)

. Heavy Equipment Mechanic (3 positions including Schedule A)

. Information Technology Administrator | (Not to exceed 1 position in any
combination of the IT Administrator Classification Series)

. Information Technology Administrator Il (Not to exceed 1 position in any
combination of the IT Administrator Classification Series)

. Staff Accountant (1 position)
1007.4.2 PART-TIME DISTRICT EMPLOYEES

The Fresno County Fire Protection District Board of Directors has approved the following part-
time positions as regular part-time employees of the Fire District:

. Special Projects Analyst (1 position)
. Fire Inspector (1 position)
1007.4.3 PART-TIME ON-CALL EMPLOYEES (PAID-CALL FIREFIGHTERS)

The Fresno County Fire Protection District Board of Directors has approved the following part-
time on call positions (Paid-Call Firefighters):

. Paid-Call Firefighters (21 positions)

Copyright Lexipol, LLC 2025/06/11, All Rights Reserved. ***DRAFT*** Personnel Positions - 2
Published with permission by Fresno County Fire Protection

District



